AIMUHUCTPAIUA POXJIECTBEHCKOI'O CEJILCKOI'O IMOCEJEHUSA
VYBEJBbCKOI'O MYHUIINITAJIBHOT'O PAMOHA YEJSABUHCKOM OBJIACTH
457011, YensOuuckas o0nacts, YBENbCKHIL paifoH, ¢.PoxnecTsenka, yi.CoBxos3Has 2
WHH — 7440000741, KIIIT — 742401001, OKOHX- 97620, OKIIO — 04270021
tenedon (dpaxc 8-351-52-1-79), 52-1-16,
e-mail: r0g52179@mail.ru

IHOCTAHOBJIEHUE

ot «06» oxTaops 2015 r. Ne 67

O6 yrBepxxaennu [Topsixa paccMOTpeHUs
oOpalieHuit rpaxiaH B aIMHHACTPALHIO
Pox1ecTBEHCKOTO CETBCKOT0 MOCETEHHUS
VYBenbCKOro MyHULIUITATIEHOTO paifioHa

B cootBercTBuUM cO cratheil 15 VYcraBa PoxmecTBEHCKOro ceiabCKOro
IIOCENEeHUS B LESX HabHEHIero COBEPIICHCTBOBAHUS OpraHu3alui paboThI 110
PacCMOTpEHHIO  O0pallleHuil TpaxgaH aIMUHUCTpanus PoXJIecTBEHCKOTO
CeIIbCKOTO MOCEIEeHHs

ITOCTAHOBJISIET:

1. YtBepoute  Ilopsimox  paccMoTpeHHs — oOpallleHHWid  TpakmgaH B
aIMUHHACTpAM POXIECTBEHCKOTO  CEJIbCKOTO IIOCeNIeHHS Y BEIbCKOIO
MYHUIUIIATBFHOTO paiioHa (IIpuiaraeTcs).

2. OO6s3aTh cHenuamyucTa  aAMHHUCTpAIUKA POXXIECTBEHCKOTO CEIhCKOIo
IIOCENIEHUsI, OTBETCTBEHHOrOo 3a paboTy ¢ oOpalleHusMH TpakiaH,
PYKOBOACTBOBATECSI B CBOeil paboTe IO PacCMOTPEHHIO OOpaleHHiA
rpaxnan HacTosmuM [lopsakom.

3. Hactosiee nocranoBieHne 0OHapoJ0BaTh HA HHPOPMAIIMOHHOM CTEHIE H
pa3MecTUTh Ha calTe amIMUHUCTpaluu POXIECTBEHCKOTO CEIBCKOTO
MoCeJIeHHs Y BeJIbCKOT'0 MYHHUITUIIATFHOTO paioHa.

4. Kontpoins 3a coomonenuem [Topsiaka paccMoTpeHus oOpallleHui rpak/iaH B
aaAMUHUCTpauu PoOXXIEeCTBEHCKOTO  CEeIbCKOTO IOCETeHHUS Y BEJIbCKOTO
MYHUIIUAMIAIEHOTO paiioHa OCTaBJISIO 32 COOOM.

CeTbCKOTO MOCEICHUS ™ Zzzzo4 C M. Tlanos




YTBepkaeHo

HocranoBnenuem ajgMuHuCTpaun
PoxecTBEHCKOro CenbCKOro moceneHms
ot 06 oxTs16pst 2015 roma Ne 67

IOPATOK PACCMOTPEHUSI OBPAIIEHUI TPAYXKIAH
B AIMAHUCTPAIIAIO
POJKIECTBEHCKOI'O CEJIbCKOI'O IMIOCEJIEHUS

1. O6mme moJtoxKeHust

1. Tlopsinox  paccmotpenus o6pamenuit Tpax<iaH B AZIMHHHCTpALUIO PoxxiaecTBeHCKOro
CEIbCKOro rocenenus (najee — ITopsIoK) OmpeseNnsIeT CPOKH U MOCIEI0BATELHOCTS JNeHCTBHi
(aIMUHUCTpATHBHBIE —MpPOIETYpHI) IIpM  pacCMOTPEHMH  OOpalleHuil TpaiaH, CHCTEMY
B3AUMOJIEHCTBIS MEXTY CIPYKTYPHBIMH IOADA3NENCHHSAMH U JOJDKHOCTHBIMH  JIUIIAMH
aIMUHUCTPAUM IIOCEICHHUS, APYTUMH OPraHaMH MeCTHOIO CaMOYMPABJICHUS OpPraHU3aIUsIMU
palioHa, NpaBHUIa BEACHHS MEIOIPOHU3BOACTBA IO OOpALICHASM TPaXAaH B AIMUHHCTPALHA
POX1ecTBEHCKOrO ceNbCKOro moceseHus.

2. HopMaTHBHBIEC NPABOBHIEC AKTHI, SBISIOMIHECS OCHOBAHKEM i paspabotku [Topsaka
PaccMOTpeHHsl  OOpallleHuid TrpaxiaH B AJMHHECTpaUMH POXIeCTBEHCKOTo CEIILCKOTO
IIOCETICHHUS:

1. Koncrurynus Poccuiickoit Deneparium;
Oenepanbublii 3akon o 2 Mast 2006 roga Ne 59-d3 «O HOPSIKE PacCMOTPEHUs
oOpammenuit rpaxaan Poccuiickoit Denepariumy;
Yerap Yens6unckoii o6macTu;

4. 3axon Yemsbunckoit ot 27.08.2009 r. Ne 456-30 «O paccMOTpeHnH oOpaIneHuit

TPaXIaH;

5. VcraB YBenbcKoro MyHHIIUIIATBEHOTO paiiona;

6. VYcraB PoIECTBEHCKOTO CeIbCKOro IIOCEJICHHS;

3. Paccmotpenue obpamennit Fpaxman ocymecTBiasgercss [maBoit PoxmecTBenckoro
CEJIbCKOI'O  ITOCEJIEHUS, CICHMATICTOM ~AJIMHHUCTpPAIUKM  POXIECTBEHCKOrO  CeIbeKOro
TIOCCTICHHU, OCYIIECTBIAIOMUM  paboTy ¢ 0OpAlICHUSIMHI TPAXKIAH U HECYIIUM yCTaHOBIICHHYIO
3aKOHOIATENBCTBOM Poccumiickoit Deniepanuy 0TBETCTBEHHOCT 34 CBOCBPEMEHHOCTH, MOJIHOTY
1 NIPaBUIIBHOCTB PACCMOTPEHHS 0OpalleH il IpaXKaH.

4. Opranusanust paGoTel ¢ oGpalICHHSIME IpaxkIan BO3I0KeHa Ha ['JaBy
PosxnecTBeHCKOrO Cerbekoro moceneHns (manee — I'maBa nocenenms).

B ApvunHCTpanuu POsIECTBEHCKOrO CeNbCKOr0 IOCENeHHS paccMaTpUBarOTCS
OOpallenns IpaXXIaH MO BOMPOCAM, HAXOMAIIMMCS B BeIeHMH POXKIEeCTBEHCKOrO CEeTBCKOro
HoceneHust B coorBercTBuM ¢ Koncrurynmeit Poccuiickoit @enepanuy, (enepanbHEIMu
3aKOHaMU U 3aKOHaMu YerssOuHCKoM 00macTi.

Pacemorpenne oGpamenuit rpaxaan Bkmodaer PaccMOTpeHNEe MUCbMEHHBIX 00paIeHui
TPaXJiaH, oOpallenuil, MOCTYMUBIIAX O SIEKTPOHHOMN TI0YTE, YCTHBIX OOpalleHuil rpaxnaH,
TOCTYIMBIIKX B X0JI€ JITYHOT'O IIpHEMa.

Paccmorpenue o6patuenmuit rpaxan ocymecTBIseTes 6eCIIaTHO.

Mnpopmanms o mopsiake pacemorperus oOpaIenuii rpaXkian IpefocTaBisieTcs I aBoit
TIOCCIICHUSA, CTICHUAIINCTOM, OCYLUECTBIIOMMM DPaboTy ¢ O6palieHusIMu TpakiaH IO aJpecy:
457011, c. Poxxmectsenka VBensckoro paitona YemsOurckoit o6actu, ynuma CoBxosHad, 1. 2 :
Tenedon s crpasok: 8(3516652)1-79;

AJlpec MHTEpHET-IIPUEMHOI Ha caiiTe aIMUHUCTPAINY MOCENEHHs: Www.rogdestsp.ru
(pybpuka obpamenus «nTepHeT-IpueMHasny).

O dakrax xoppymmuu B opraHax HCIONHUTENHHON BIACTH Yens6uncKod 06macTy,
YBeJNBbCKOTo MyHHIMIIAEHOTO paifoHa 1 OpraHax MECTHOI'O camMoyIpasieHus PoxmecTBeHCKOro
CCJIECKOTO  TIOCCJICHHUS MOXKHO CcooOmuTh mo Tenepony 8-800-300-76-00 (6ecrutaTHEIIH,
MHOTOKaHATbHBII).
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5. Kpyr 3asBureneii.
3asBUTENIMH  SBISIOTCS TpakJaHe, OpPraHU3aiH i OOIIEeCTBEeHHBIE 00BEMHEHNS
rpaxian Poceniickolt @eneparyy, MHOCTpaHHbIE IPAXK/IAHE 1 THIA Ge3 IPaXkIaHCTBA.

IL. TpeGoBanus k mOpAAKY paccMOTpeHust 00pameHuii rpasxkiaH.

6. CpOKH paccMOTPEHHUS MICHMEHHEIX o0pallleHuii rpaxmam.

OGpammenus rpaxian paccMaTpUBAIOTCS. B Teuerue 30 JHEH CO THS PETHCTPALIMH.

B cuyuasx, tpeGyromux mas paspernenus BOIIPOCOB, MOCTABJIEHHBIX B OOpALIECHHUSX,
IIPOBEACHUS CIIEIMATIBHOM IIPOBEPKH, HCTPEOOBAHMS TOMOIHUTEILHBIX MaTEepPHAIIOB, IPUHATHS
APYTHX MEp, CPOK pacCMOTpeHHs OOpallleHWM TIpaKJaH MOXET OBITh npomie ['nmaBoii
PoxnectBenckoro censckoro IIOCeJICHNsI, HO He Oonee 4yem Ha 30 mHei, ¢ 00S3aTEIBHBIM
YBENIOMJICHHEM IPAXKIIAHAHA O IPOJJICHAM CPOKA PACCMOTPEHHUS 0OpAIICHHSL.

B HCKIOYHTENBHBIX cUydasx, a TakKe B Cllydyae HAaIpaBJIeHHsS 3ampoca,
IIpeflyCMOTPEHHOTO 4.2 cT. 1- ®enepansroro 3akona ot 2 Mast 2006 roma Ne 59-B3 «O [IOpPsIIKE
paccMoTpeHust oOpalneHuit rpaxkmaH — Poccuiickoi ®enepanum» [maBa PoxxnecTBeHCKOro
CEIBCKOro TOCENCHHS, BIPaBe MIPOUIMTh CPOK PACCMOTpPEHHs oOpaeHus He Gojee deM Ha 30
AHEH, YBEIOMHB O IIPOJUICHAH CpPOKA €ro PacCMOTpEHHsT TIPaXJaHWUHA, HANMpPaBHBIIETO
oOpalnenue.

Ilucbmennble oOpamenus o (akTax BO3MOKHBIX HapylIeHUH 3aKOHOAATEIHCTBA
Poccniickoit ®enepanuu B cdepe MUTpanyy, pacCMaTpUBalOTCS B TeueHue 20 nHed co mHS
PErucTpaIyu NuCbMEHHOTO 00paIleHus.

Pacemorpenne nucsMenHBIX 06pammenmii rpaxay, COZI€pXKaIUX BOIPOCHI 3alIUTHI IIPaB
pebeHKa, TPeUIOKEHHS. M0 MPEeTOTBPAIICHAIO BO3MOYKHDIX aBapuil M HHBIX YPe3BBIYANHBIX
CHTyalM:xX, MpOM3BOIMTCSA HE mo3nHee 15 pabodmx JHeH €O HHS UX DETHCTPal|H B
AIMUHUCTPALIUH TIOCEIEHUS.

7. TpebGoBaHus K MMCEMEHHOMY 00pAIEHHIO IpaXKIaH.

ITucemennoe obparnenne rpaxmaHuHA B 00sM3aTEIHHOM HOPAJIKE JTOJDKHO COJEPIKATh
HaNMEHOBAHUC HCIIOJHHUTEIBHOTO OpraHa — AJIMHHUCTpanms PoXIeCTBEHCKOTO CEIbCKOro
HOCeNeHus, H00 (aMuIMIO, MM, OTYECTBO COOTBETCTBYIOLIETO IOJKHOCTHOLO nmna, 6o
AOJDKHOCTE  COOTBETCTBYIOWIETO MOJDKHOCTHOTO JIMIA, a TaKkke (aMMIIHIO, AMS, OTYECTBO
(mocnenHee — HpU HANMYMM) 3asSBUTENS, MOYTOBLIH azipec, IO KOTOPOMY JOJDKHBEI OBITH
HANPABIICHBI OTBET MM YBEJOMJICHME O IEpeaipecalliyl OOPAIUEHHs, HU3JI0KEHHEe CyTH
OOpaIlenns, TMIHYIO IOIKCE 3aSBUTEIS U JaTy.

B ciydae HEOOXOMMMOCTH B TOATBEPIACHHAN CBOMX JOBOIOB IpakKIaHMH IIpUJIaraer K
MHCEMEHHOMY 00paIle IO JOKYMEHTHI i MATEPUAIBI JTHOO UX KOIHH.

OOCpamenne, mocrynuBmee B  (opMe  BIEKTPOHHOTO JOKYMEHTa, IOIJIEKUT
PacCMOTPEHHUIO B IOPAIKE, YCTAHOBJICHHOM NS PACCMOTPEHHS HHCHMEHHBIX OOparueHumil. B
00pallleH!y TPaXTaHKH B 00A3aTeHHOM IOPSIIKE YKA3BIBAET CBOMU (baMuIIIo, UMs, 0T4ECTBO
(TIpu ero HaMMYMM), a/Pec HMEKTPOHHO OYTHL, €CIH OTBET JOIKCH GBITH HaImpasiieH B popme
SJIEKTPOHHOIO JOKYMEHTA, M IIOYTOBBILA aJpec, €ClM OTBET JO/DKEH ObITh HAlpaBieH B
NHCBMEHHOM (opme. I'paxkmaHuH BIpaBe NPHIOKUTE K TAaKOMYy OOpAaIeHHAI0 HEOOXOIUMbIS
AOKYMEHTBI M MaT€pPUAIIbI B 3JIEKTPOHHON (opme OO HAIPaBUTH yKa3aHHBIE JJOKYMEHTHI U
MaTepHuaibl MK UX KOIIUH B IICEMEHHOM (opMe.

8. YcioBus, CPOKH U BPEMS JIMYHOI'O IIPHEMA I'PAXKIAH B AIMUHHCTPAIINN
Pox/IecTBEHCKOIO CEeNnbCKOro ITIOCCJICHUS.




Jlnunpli npueM rpaxnaH B AIMUHHCTpamUU PoXKIeCTBEHCKOTO CEIBCKOTO MOCEICHUS
BeneT lnaBa moOCeneHHs, B COOTBETCTBHH C TIpauKOM, YTBEp)KAEHHBIM I 1aBoif
PoxmecTBEHCKOTO CeTBCKOTO MOCENEH S HA IO,

HenocpencTeeHHyio OpraHM3alMiO JHYHOTO I[PHEMA TPaXAaH B AJMHHHMCTpPALHM
TIOCENEHNs ¥ KOHCYJIBTAIIUU TPaKIaH O IOPSAKE IPOBEICHHS JINYHOTO IPHEMA OCYINECTBISET
I'naBa mocenenust exeneBHo ¢ 8-00 n0 16-00, Kpome BBHIXOZHBIX M HPa3AHUYHBIX JHEH, B
npeanpasaHuIHbIE AeHs ¢ 8-00 1o 14-00 yac.

I'papux nudHOrO mHpHEMa TpaxKmaH MOBOAUTCA 1O CBEJEHHA HACENCHHS IIyTeM
pasMEIICHUsl €ro B JOCTYIHOM MeECT€ B IIOMEINEHUM aJIMUHUCTPAIMK IIOCEICHHs, a TaKKe Ha
oduIMATEHOM caliTe aAMHUHUCTpanuy moceenus. [Ipeasapurtensaas 3amick Ha preM k [iaBe
IIOCEJICHHS MMPOU3BOAUTCA B IIpUeMHOH [ J1aBEI moceneHus.

Croenmanuct AIMUHECTpAIMH, OTBETCTBEHHBIH 3a paboTy ¢ OOpalleHMSMH TPaXiaH
OKa3pIBAE€T HH(POPMAMOHHO-KOHCYIHTAIIHOHHYIO IIOMOIIb.

Ilpn 3amucu Ha JTHYHBIA DpHEM IPAXTAHUH HPEIBSBIAET JOKYMEHT, YIOCTOBEPSIOIIHIL
€r0 JITYHOCT.

9. TpeOoBaHU K MOMEIEHUIM M MECTaM, IPEAHA3HAYCHHBIM JUISL PACCMOTDEHHUS
oOpalennii rpaXxIan.

ITpuem rpaxmas MpoBOAUTHCS B KabuHeTe I IaBbI moceleHusl.

ITomemmenus NOKHBI COOTBETCTBOBAaTh CaHHTAPHO-3IUIEMHUOIOTHIECKAM IIPaBHIaM U
HOpMaTuBaM «l MrumeHndYeckre TPeOOBaHUS K IEPCOHAIBHBIM 3JIEKTPOHHO-BLIMHCIATENLHBIM
MamuHaM ¥ oprasusanuu padbotel. CanlluH 2.2.2/2.4.1340-03»

PaGouee MecTo cHenuaniucTa, OCYIECTBIIONIEr0 PACCMOTPEHHE OOpAIleH i TPpaXk/IaH,
000pyIyIOTCSl KOMITBIOTEpaMH (KaK IIPaBHJIO, OJMH KOMITBIOTED ¢ YCTAHOBIECHHBIME CIPABOYHO-
MH()OPMAIOHHBIMI CHCTEMAaMH) ¥ OPTTEXHHUKOM, MO3BOJISIONIAMY OPraHA30BaTh PACCMOTPEHHUE
oOpamenuii rpaxknaH B ITOJHOM 00beMe, obecreunBaeTes JOCTYI B MIHTepHeT, IpucBanBaeTcs
BIIEKTPOHHBIA azmpec (e-mail), BbIIeNsIOTCS OyMmara, pacxo[Hble MaTepUasbl, KAHIEIIPCKHUE
TOBaphI B KOJIMYIECTBE, JOCTATOYHOM UL PACCMOTPEHMS OOpalleH it Tpa JaH.

Mecra oXHIaHUS JUIHOTO IIpHeMa TOJDKHBI COOTBETCTBOBATE KOM(OPTHBIM YCIOBHSAM
JUIs  3agBUTENeH, 00eCIeunBaThCs KaHIEIAPCKUMH IPHUHAUIEKHOCTAME [l HAIHMCAHHS
HNUCBMEHHBIX OOpamennii, HHOOPMALMOHHBIME CTCHIAMH M MaTrepHhajiaMi, 000pyIoBaThCs
CTYJIbSIMH, CTOJIAMH, HEOOXOIUMBIM KOJHMYECTBOM MECT ISl OXKHIAHHUS I[PUEMA, MUTHEBOM
BOJIOM.

PesynbraroM paccMOTpEHMs] IIMCBMEHHOTO oOOpamieHus TIpakKJaHduHa  SBISETCS
IPEeOCTABICHUE 3asdBUTENIO MHCBMEHHOIO OTBETA IIO CYIIECTBY IIOCTABJIEHHBIX BONPOCOB HIIH
YBEIIOMJICHHSI O HAIIPaBJIECHHM €ro OOpaIlleHHs Ha PAaCCMOTPEHHE B APYIoi TOCYIapCTBEHHLIN
OpraH, OpraH MECTHOI'O CaMOYIIPaBJICHHS WIX HHOMY JOJDKHOCTHOMY JIMIIY B COOTBETCTBUH C MX
KOMIIETCHIIUEH.

PesynbraroM paccMOTpeHHS YCTHOTO OOpaIleHHs rpaxkIaHHHA B XOJ€ JMYHOIO [IpUeMa
SIBJISIETCA  pa3pellicHHe II0 CYIIECTBY BCEX IIOCTaBJIIEHHBIX B OOpaIlleHHUH BOIPOCOB HIIH
IOJIyYeHHE TPaXJaHUHOM HEOOXOJMMBIX Pa3bsCHEHHIA.

10. ITepeyens ocHOBaHMUY U OTKA3a B PACCMOTPEHHH 0ODAITIEHHS.

OOpalenne He pacCMaTPUBAETCS 110 CYIIECTBY, €CIIH:

e B IIMCBMEHHOM OOpalleHUH HE yKa3aHa (haMWIHs TpaXKJIaHWHA, HaIPaBHBIICTO
o0pallleHre, WK TOYTOBKIH aJpec, 0 KOTOPOMY JOJDKEH OBITh HAIpaBJIeH OTBET,
OTBET Ha oOpalleHne He JaeTcs.

® ¢eCcIM B YKa3aHHOM OOpalleHHH COJEpXKaTcs CBEICHHS O IIOTOTaBIMBAEMOM,
COBEpIIAEMOM HJIM COBEPIIEHHOM IIPOTUBOIIPABHOM JIESHUH, a TAKXXE O JIUIE ero
IIOJIrOTaBJIMBAOIIEM, COBEPIIAIOIIEM HIIM COBEPIIMBIIEM, 00pAICHHUE MTOICKUT
HaIIpaBJICHUIO B TOCYJAPCTBEHHBIN OpraH B COOTBETCTBHUH C €TI0 KOMITETEHITHEH;



e B oOpamenun oOxanyeTcs CyaeOHOe pelleHre, ¥ OHO B TEYEHHE CEMH JHEH cO
JHs PETHCTPALMU IOJIEKUT BO3BPATy I'PaXKIaHIHY, HAIIPABUBIIEMY OOpaleHue,
C Pa3bsACHEHHEM IOPsIIKa 00KaJ0BaHUS JAHHOTO CYIeOHOTO PEIeHHS;
® B IHMCBMEHHOM OOpAallleHUM COAEP)KAaTCsS HEIeH3YpHBbIE MO0 OCKOPOHTENbHBIE
BBIPOKEHHUS, YTPO3Bl JKU3HM, 3[0POBBIO M MMYINECTBY IOJDKHOCTHOTO JIMIlA, a
TaK)Ke WICHOB €ro ceMbu. B TakoM ciydae oHO BmpaBe OBITH OCTaBICHHBIM 0O€3
OTBETa II0 CYIIECTBY IIOCTaBJICHHBIX B HEM BOIPOCOB C COOOIIEHHEM
rpaXXJaHuHY, HAaIlpaBUBIIEMY OOpallleHHe, O HEIOMYCTUMOCTH 3JI0YIOTPEOIICHHSI
[IpaBOM Ha OOpaIleHue;
® TEKCT MMCHMEHHOTro oOpaleHus He nojiaeTcs npourenuto. OTBET Ha oOpalieHue
HE JIaeTCsl ¥ OHO IOAJIEXHUT HAIPaBIEHHUIO HA PACCMOTPEHHE B TOCYIapCTBEHHBIH
oprad, OpraH MECTHOTO CaMOYIpPAaBICHHS WIA JODKHOCTHOMY JIHIY B
COOTBETCTBHM C WX KOMIIETEHI[MEH, O YeM B TEUYCHHE CEMH THEH CO JHS
perucTpanuy oopameHus coo0IaeTces TpaXIaHIHy, HallpaBUBIEMY oOpalieHue,
€CIIM ero (haMMIIUs U ITOYTOBBIH afpec MOIAI0TCS MPOUTCHHUIO;
® B IIMCBMEHHOM OOpalleHUN I'PakAaHUHA COJEPKUTCS BOIPOC, II0 KOTOPOMY €My
HEOIHOKPATHO JaBaJMCh IICHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3H C paHee
HallpaBJIIEMBIMM OOpaIleHUsIMH, U IIPU 3TOM B OOpalleHUuM HE MPHUBOIAATCS
HOBBIE JIOBOABI MM OOCTOSATENBCTBA, PYKOBOJUTEIh OpraHa MECTHOTO
CaMOYIIPaBJIEHUs], JOJDKHOCTHOE JIUIIO JIMOO YIIOJHOMOYSHHOE Ha TO JIAIIO BIIpaBe
IPUHATH pelleHHe O OE30CHOBATENFHOCTH OYEepeqHOT0 OoOpaiieHus u
IIPEKPalCHUN TIEPENUCKU ¢ TPaXIaHMHOM IO JaHHOMY BOIIPOCY IIPU YCIIOBHH,
YTO yKa3aHHOE OOpallleHue W paHee HalpaBiisieMble 00palleHus HalPaBJIsUIUCE B
OJIMH U TOT K€ FOCYAapCTBEHHBIN OPraH WK OJHOMY U TOMY € JIOJDKHOCTHOMY
muny. O [aHHOM peUIeHHH YBEIOMIISIETCS TpaX<IaHWH, HaIpaBUBIIHN
oOparenue;
® OTBET II0 CYLIECTBY IIOCTaBJIEHHOI'O B OOpalleHU! BONPOCA HE MOXET OBITh JIaH
0e3 pasriameHds CBENCHHH, COCTABISIOIINX TOCYIApCTBEHHYIO WM HHYIO
OXpaHsAeMyl0 (elepasbHBIM 3aKOHOM TaifHy. ['pakiaHuHy, HaIpaBUBIIEMY
obpaimesue, cooOmaercss O HEBO3MOXHOCTH JaTh OTBET II0 CYHIECTBY
IIOCTaBJIEHHOTO B HEM BOIPOCAa B CBSI3H C HEIOIYCTHMOCTBIO Pa3rJIAICHHUS
yKa3aHHBIX CBEICHUMN
Ecnu npryuHeL, 10 KOTOPBIM OTBET 10 CYIIECTBY IIOCTABJICHHBIX B 0OpaIeHIK BOIIPOCOB
He MOr OBITh JjaH, B IOCJIEMYIOIIEeM OBUTH YCTpPaHEHBI, TPaXKJaHUH BIIPaBe BHOBb HAIIPABHUTH
oOpalieHre B COOTBETCTBYIOIIHMI TOCYHapCTBEHHBIM OpraH WM COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIAILY.
B xome nuyHOrO mnpHEMa TpaXIAHUHY MOXET OBITh OTKa3aHO B JaJIbHEUIIEM
paccMOTpeHHu oOpalleHus, ecii eMmy paHee OBUI JJaH OTBET IO CYIIECTBY IIOCTAaBJICHHBIX
BOIIPOCOB.

III. CocraB, mocAETOBATEIHLHOCT W CPOKH BBLINOJHEHHS JeCTBHIl 1O
PaccMOTPEHHIO 00PAIIEHUI IPasKIAH.
11. IlocnenoBaTenbHOCTh ACHCTBUH.

e [IpueM ITUCHEMEHHBIX OOpaIlleHU TpaXxIaH;

e mpueM cooOmeHuit o (akTax KOppYyIIHUHA B OpraHax HCIOJHUTEIHHON BIACTH
UensOuHCcKOi 007acTH W OpraHax MECTHOTO caMoyIpaBieHus YenrsOmHCKOM
oOnacTu o Tenedony

e [pueM OT rpaxaaH (Ioyib30BaTeNell HHPOpPMAIMK) 3alIPOCOB O MPEIOCTABICHIH
HH(QOpPMAINK O JEATSIFHOCTH OPraHOB HCIIOJNHHTEIBHOM BiIacTH YenssOMHCKOM
o0JracTu;

® pErucTpaiys IMOCTYIHMBIIMX ITHCEMEHHBIX OOpallleHHWi TpaXJaH B  IKypHAJe
perucTpanumy;




® HaIlpaBJICHUEC 06paIJ_IeHI/II71 IrpaXXIaH COTJIACHO PE30JIIONUN JOJKHOCTHOI'O JIMIlA HA
PacCMOTPEHUE 10 KOMIIETCHIINH,

paccMOTpeHHe OOpallleHui rpaXxIaH;

JIMYHBIN IIPUEM TPpaXKIaH;

IIOCTaHOBKa OOpaIleHu rpaXK1aH Ha KOHTPOJIb;

IPOJUTEHHE CPOKA PACCMOTPEHHUS 0OpallleHuH rpakiaH;

o(popMII€HHE OTBETOB Ha OOPALIECHHUS TPAXK/IAH;

IPEIOCTABICHAE  CIPABOYHOM  HH(OpMAIM 0O XOJIE  pacCMOTPEHHUS
oOpalneHmii rpaxaan;

* (opmumpoBanue MOJGOPOK MATEPHAIOB IO OOPAIEHHSIM TPKIAH U UX XpaHEeHHe
B apXUBeE.

12.I1puem nucsMeHHBIX 00pallie M.

1). OcHoBanweM Ui Hayana PacCMOTPEHHs IMCBMEHHOTO OOpAIIeHHs IpaKIaHUHA
SBJISICTCS. JIMYHOE OOpallleHHe I'pakIaHWHAa B AJMUHUCTPAIUIO POKIECTBEHCKOrO CENIbCKOIo
IIOCENICHMS MIIM IOCTYIUICHHE OOpalleH s IPakJaHiHa ¢ CONPOBOUTENBHEIM JOKYMEHTOM H3
JPYTHX TOCYAapCTBEHHBIX OPTaHOB; ;

2). OGpammenne MOXeT OBITH JOCTaBICHO HEMOCPEACTBEHHO IPAXIAHHHOM, JHOO ero
IIPE/ICTaBUTEIIEM, IIOCTYIIUTD 110 II0YTe, MO (haKCy, IO IIEKTPOHHOMN [IOYTE, € HUCIIOIH30BAHUEM
HHBIX CPEJICTB CBS3H.

3). O6pamienus, OpyCIaHHbIE II0 [OYTE K JOKYMEHTHI, CBSI3aHHBIE C X PACCMOTPEHHEM,
IIOCTYNAIOT B AIMUHHUCTPAIIO POXXIECTBEHCKOTIO CEIbCKOTO IOCEIEHHUS.

4). Ilpuem NHCHPMEHHBIX OOpAINEHUM HEIOCPEACTBEHHO OT IPaXKJaH IPOM3BOIUTCS
CHEIMATIUCTOM ~AJIMHHHCTPAIMK POXIeCTBEHCKOro cenbckoro mocenenus. Ilo mpockbe
00paTHBIIErocs TpaXkIaHMHA Ha KOIMHK €ro 3asBJICHHS B IPUEMHOM [ J1aBbI ITOCETIEHUS CTABUTCSI
IITaMII C yKa3aHWEM JAThl IPUeMa 3asBICHMs, BXOAIIEr0 HoMepa M coo0aercs Tejaedon s
CIIPaBOK.

5). Obpamenns, nocTynuBmime mo (axcy, mo MHPOPMALMOHHEIM CHCTEMAaM OOIIero
IIOJIb30BAHUS, IIOJUIEXKAT PACCMOTPEHUIO B TOPSNKE, YCTAHOBIEHHOM IS IHMCBMEHHBIX
obpareHuii.

6). IlocrynmuBiime o6paIneHus rpaxaaH MOUIEKAT eXEJHEBHOMY YUETy UX KOJIHIECTBA B
«KypHane perucTpanum BXOASIHUX 0OpalIeH i, OTBETOB, yBeIOMIICHAH I HATIOMIHAHMITY.

13. [Ipuem coobimenuit o pakrax KOPPYIIMK B OPraHax UCIIOJIHUTENBHON BIACTH
Yensa6uHcKkoit 06J1aCTH U OpraHax MeCTHOI'O CaMOYIIPABIeHHUs Ha TelieOH JOBEPHSI

14. Ilpuem oT rpaxaan (moas3oBarencii HHbOPMAIIH) 3aIIPOCOB O IPEIOCTABICHIH
HHGOPMAIMH O IEITENFHOCTH OPraHOB MECTHOTO CaMOVIIPABJICHUS YBeILCKOTO
MYHHUIINOAIBRHOTO palioHa:

1) sampocsl rpaxnmanuHa ((usmyeckoro yuna) (Hajgee MMEHYETCS — MOJIB30BATEND
uHQOpMallY) IIOCTYyHAlOT B YCTHOM MIM NHCHMEHHOHM (opMe, B TOM 4YHCIE B BHJE
3JIEKTPOHHOTO IOKYMEHTa,

2) 3ampochl, HampaBlIEHHBIE IO II0YTE, IOCTYIHMBINME IO (AaKCy M JOKYMEHTHI,
CBSI3aHHBIE C MX PACCMOTPEHHEM, [IOCTYIAIOT B IPUEMHYI0 AIMHHUCTPAIMH POXKIECTBEHCKOrO
CEIIBCKOT'0 TIOCEIICHHUSL.

3) mprueM NUCBMEHHBIX 3alPOCOB HEMOCPEJCTBEHHO OT IMOJb30Barenell HH(OpMAaIUu
IIPOM3BOJUTCSA CIEIMATIMCTOM AJIMHUHUACTpAIMH POXIECTBEHCKOTO CEILCKOIO IMOCEIEHHUS,

4) 3anpoCHl PETUCTPUPYIOTCS B T€UCHUE 3 JHEH ¢ MOMEHTA IOCTYILIEHHS CIIENHAAIMCTOM
AIMMHHCTpaluy IOCEJICHUS U MePelaloTCsl B CTPYKTYPHBIC MOAPA3JIE/ICHUs B COOTBETCTBUH C
pesoutrorueit [ aBer moceneHus;

5) 3ampoc wWH(poOpMAaNWU IO BONPOCaM, HE OTHOCSINAMCS K KOMIICTEHIIUH
aIMUHNUCTPALUM IIOCEJICHUS, HAIpaBIsIeTCs B TeUeHWEe 7 JHEH CO JHS pPEeruCTpaIiu



COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIALYy, B COOTBETCIBYIOLIMH OpraH TIOCYNapCTBEHHO:
BI4CTH WJIA TOTOBUTCS PA3bSCHEHHE 3a IOJMNCHIO TOIDKHOCTHOIO IUIA aJMEHHCTDAIUH
IIOCEJICHHSI,

6) IOIKHOCTHOE JIMIIO, KOTOPOMY HAIpABICH 3aIlpoc, BIIPaBE HE PacCMATPHUBAThL €r0 110
CYWECTBY II0 OCHOBAHMSAM, YKa3aHHbIM B I1.10 HacTosmero [Topska;

7) mocTynm moib3oBaTenel MHMOPMALHH K HHGOPMALME O IESTENLHOCTH — OpraHoB
MECTHOTO CaMOYIPABJICHHS OTPAHUYUBACTCS B CIIyYasx, €CIIH yKa3aHHas HHGOPMAIHs OTHECEHA
B YCTAHOBIEHHOM (DeCpaNbHBIM 3aKOHOM IOpSIKE K CBEHCHHSM, COCTABJISIOLLAM
TOCYAApCTBEHHYIO MIIM HHYIO OXPaHAEMYIO 3aKOHOM TaliHy;

8) MOCTYNHBIINE B aAMUHHCTPAITAIO OCEIEHHS 3aIpOChl pacCMaTpPUBAIOTCI B TEUEHHUE
30 mueit co S perucrpamuy;

9) mH(pOPMAIIUS IPETOCTABNSIETCS B IOPSIKE, YCTaHOBIICHHOM ¢. 7 U 19 @enepansHoro
3akona ot 9 despans 2009 roma Ne8-®3 «O6 obecrmeueHun mocTyna K HHGOpManuMA o
ACATEILHOCTH rOCYIAPCTBEHHEIX OPraHOB M OPraHOB MECTHOT'O CaMOYIIPABICHHS»

15.PerucTpanus NOCTYIMBIINX IACHMEHHEBIX oOpallleHul rpaXkaaH:

1) nDoctymuBmme B AIMHHMCTPAaNMIO —IOCENEHHS IIHCbMa  PETHCTPUPYIOTCS
CICIHUATICTOM B TE€YEHHE 3 NHEH ¢ MOMEHTa MOCTYIUICHHs. JIaToi NOCTYIUICHHS CUMTAeTCS
JlaTa, yKasaHHAs Ha IITaMIIe.

Crenpamict  AIMHHHCTpAlMM [OCENEHHS IPOCTABISET B IIPaBOM BEpPXHEM YIJIy
TIEPBOH CTPaHHIBl MHChMA DPETHCTPAMOHHBIA INTAMI «AJMHHECTPAIHUSA POXKIECTBEHCKOr0
CCJIECKOrO MOCENCHUS) ¢ yKa3aHHEM IMPUCBOCHHOTO MACHMY PETUCTPALMOHHOTO HOMEpPA M ATl
peructpanuu. B ciyuae ecim MecTo, npenHasHaueHHOE IS IITAMIIA, 3aHATO TEKCTOM IUChMa,
LITaMIT MOXKET OBITH IIPOCTABIIEH B HHOM MECTE, 0OCCIIEYNBAIOIIEM €TI0 IIPOYTEHNE;

2). OGpamienus rpaxiaH nepejaoTes Ha paccMoTperne [aBe mocerenns

3). TlpunoxeHHbIe K OOpAINEHHIO JOKYMEHTHI (macmopTa, TPyHOBBIC KHWKKH, M T.IL.),
ACHEXKHBIE 3HAKH, I[CHHbIC OymMarn Ha XpaHeHWe He HpHHEMaroTcs. CocTaBigercs akT ¢ 3
IOAMUCAME: I'aBoit moceneHus U 2 CHENUANHNCTOB. AKT COCTABISIETCS, €Ciy B KOHBEpTE HET
AOKYMEHTA, YIIOMSHYTOIO aBTOPOM IIUChMa, & TAaKKe HA 3aKa3HBIE MUChMA C YBEJOMICHHEM, B
KOTOPBIX IIPU BCKPHITHH HE 0OHAPYKEHO ITUCHMEHHOE BIIOMKEHHE.

4). OO6pameHust Ipa[IaH, pacCMOTPEHHEIE I aBoif IIOCEJIEHUs, HANpPaBISAIOTCS Ha
UCIOJIHEHUE COIIACHO IIPHIIOXKEHHOH pe3omolun. OpUIHHAN OTIPABISIETCS CIENMUATHCTY
AJMUHACTpAIlN IIOCEJIEHHs Il KOHTPOJS 33 XOLOM WCIOJHEHHS W IIOCIIEAYIOIIET0 OTBETA
3asgBuTeio. Crenuanruct AIMUHUCTPAIH:

- IPOYHUTHIBACT OOpAIleHNe, BEIABIISET IOCTABIICHHBIE 3asBHUTENEM BOIIPOCHL;

-peructpupyet obpamenue B XKypraie o0pamenuit

-IPOBEPSET OOpalleHHe Ha TOBTOPHOCT, B CIy4ae MOATBEPHIEHHS K OOPALICHHIO
NPUIAraroTCsA MaTepUalTbl IPEABITYIIEH TEPEIICKH, IPEIOCTABISET UX UCTIOIHUTEIISIM.

- TOTOBHT IIPOEKT OTBETA 3asIBUTEIIO.

5). OOpamieHns CIUCHIBAIOTCS «B NEI0» 3a IOMIMCHIO [JIABEI MOCEICHIS HIHA €ro
3aMECTHUTEJIS B CIIyYae, €CII:

- B IUCbMEHHOM OOpalleHWd He yKasaHsl (aMWIMs TPaKIAHHHA, HAIPABUBLIELO
o0pallleHHe U TIOYTOBBIN aIpec, 10 KOTOPOMY HO0IDKEH ObITH HaIpaBJIeH OTBET;

- B IIMCHMEHHOM OOpAallleHMH TPAXIAHMHA COIEPXKUTCS BOMPOC, HA KOTOPBIL eMy
HCOZTHOKPATHO NIABAIIMChH IMHCHMEHHBIC OTBETHI 110 CYIIECTBY B CBSI3U C PAaHEE HAIIPABIISEMbIMH
OOpaleHusMy, ¥ IIPH 3TOM B OOpaleHuH He HPHBOISLTCS HOBBIE JOBOIBI M OOCTOSTENHCTEA.
I'maBa mocenenus BrpaBe MPHHATE pelleHHe O 6E30CHOBATENBHOCTH OYEPEIHOTO oOpaleHus u
NPEKPAIEHAN EPENMCKA C IPAXIAHAHOM 10 JAHHOMY BOILPOCY [PH yCIOBHH, YTO YKA3aHHOE
obpalieHre W paHee IOCTYIUBIIME OODAIIEHHS HANPAaBUIACH B OJUH M TOT JKe
TOCYNApCTBEHHBIM OPraH WX OJHOMY H TOMY K€ JOIDKHOCTHOMY Jimily. O JaHHOM pelleHHH
YBEIOMIISICTCS TPa)kaHUH, HallpaBUBIIKY o0paleHne;

- B O0pallleHNN COAEPXKATCS HELEH3yPHBIE MO0 OCKOPOUTENBHBIE BHIPAXKEHHS, YIPO3bI
XKHU3HH, 3I0POBBIO M HIMYIIECTBY JTOJDKHOCTHOTO JIHIA, 4 TAKXKE YJIEHOB €r0 CEMBH.



- TEKCT IMHUCBMEHHOI0 oOpalleHust He noanaercsa npourernto. OTBET Ha OOpalleHue He
JaeTCsl X OHO IOAJIOXHT HAIPABIEHUIO HA PACCMOTPEHHME B TOCYINApCTBEHHBIN Oprad, oprad
MECTHOT'O CaMOYIpPaBJICHHUS MM INODKHOCTHOMY JIMIY B COOTBETCTBHH C MX KOMIIETEHIIHEH, O
49eM B TEYCHHE CeMH JHEH CO JHA pPEerucTpaluu oOpaIieHus cooOINaeTcs IpakIaHuHYy,
HaIllpaBUBIEMY OOpalIeHue, eCIl ero (GaMIIIUs K OYTOBEIN a/ipec MOIAIOTCS IPOYTEHHIO;

6). OOpalleHHus, B KOTOPHIX MOJHAMAIOTCS BOIIPOCH], BXOIAINNE B KOMIIETCHIIHIO
OpPraHoB MECTHOTO caMOyIpaBieHHs POXIECTBEHCKOTO MOCENECHUS HANpaBIAIOTCS Ha
paccMOTpeHue 110 IPUHAIIEKHOCTH 32 MOAMKUCHIO [ TIaBEI MoceneHus.

16. Hanpasiienue 06DaH_IeHI/II>i 'paxKaad Ha paCCMOTPEHUE UCIIOJIHUTEIIIO.

1). lucemennble oOpamenus ¢ pezoronyeil [aBbl MOCeNEHUs eXeTHEBHO IIepPealoTCs
Ha WCIIOJIHEHME, CIIENUATIICTaM aJIMAHUCTPAINH TOCETECHH.

2). IluceMenHbIe 0OpAIIEHNs, CORePIKAIINE BOIPOCH], PENIEHHE, KOTOPHIX HE BXOIUT B
KOMIICTCHIMIO AJMMHHCTPAUK POXIECTBEHCKOTO CEJIBCKOTO MOCENICHHs, HAIPaBIsAIOTCS B
TEUCHHE 7 JHEH CO IHSA PETHCTPAldH B COOTBETCTBYIONIIMI OpraH WM COOTBETCTBYIOIIEMY
JAOJDKHOCTHOMY JIMIlY, B KOMIIETCHLUIO KOTOPHIX BXOIHWT pelIEHHE IIOCTAaBJIEHHBIX B
oOpaIeHnn BOIIPOCOB. ’

B ciyuae, ecmm pelneHHe MOCTAaBICHHBIX B IHCHMEHHOM OOpAaIleHHH BOIPOCOB
OTHOCHUTCSI K KOMIIETCHI[MM HECKOJBKHX TOCYJApCTBEHHBIX OPIaHOB, OPraHOB MECTHOIO
CaMOYTIPaBJICHUS HIM JOJ/DKHOCTHBIX JIMI, KONHS OOpallleHHss B TeuyeHue 7 AHEH cO JHA
PErucTpalluyl HANpaB/SIETCS B COOTBETCTBYIOIIME TOCYNApCTBEHHBIE OPTaHbI, OPraHbl
MECTHOT'O CaMOYIPABJICHUS MIH COOTBETCTBYIOIIUM JIOJDKHOCTHBIM JIAIAM.

Ilucemennple oOpamenus o (akTax BO3MOXHBIX HapylueHuii B cdepe MHUTparum
HAIPaBILIIOTCSL B TEYEHHE 5 JHEH CO JHSA PErMCTPalliy B TeppUTOpHalbHbIA opran Y OMC
Poccun o YemnsiOunckoit o6aactu.

3). 3a moamuCHIO I 1aBEI TOCEIEHNSI TOTOBSTCS PA3bACHEHNSI B CIIydae, ecin:

- B 00palleHun 00XKanyeTcst CyneOHoe pelIcHHE;
- B 00palleHuH cofiep KaTcs HElleH3yPHBIE JIN00 OCKOPOUTENbHBIE BRIPAXKEHHUS, YIPO3EI KU3HH,

3IOPOBBIO ¥ MMYILECTBY JOJDKHOCTHOTO JIMIIA, & TAK)KE WIEHOB €I0 CEMBH;

- TEKCT MICBMEHHOro OOpaIleHus He IONaeTCs IIPOUTEHHUIO U OHO HE TO/UIEKHUT HAIPABICHUIO
Ha pacCMOTPEHHE B TIOCYJApCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIpABIEHHs HIN
JOJDKHOCTHOMY JMIy (ecnm ero GaMuuus TIpaXJaHWHA W IMOYTOBBIA axpec IOANAroTCs
IIPOYTEHHUIO;

= B IIMCBMCHHOM 06paH.ICHI/II/I rpaxxaanvHa COIACPIKHUTCA BOIPOC, Ha KOTOpBIf/'I EMy
HCOJHOKPATHO AaBaJUCh MUCHbMEHHBIC OTBETHI IO CYIIIECTBY B CBA3HU C PaHeC HAIIpaBJICHHBIMHA
O6p3.H.IeHI/ISIMI/I, U IIpH 3TOM B OGpElIJ.[CHI/II/I HE MPUBOISATCA HOBBIE JOBOABI UIIN obcTosT CJIBCTBA,
- OTBCT IIO CYIUICCTBY IIOCTABJICHHOI'O B 06paIIICHI/II/I BOIIpoCa HE MOXKET OBITH JaH 0e3
PasriialcHu s CBGI[CHPIfI, COCTaBJIAIOIMUX TI'OCYTapCTBECHHYIO HJIM HHYIO OXpPAaHJACMYIO

(benepalpHBIM 3aKOHOM TalHYy. ‘
4) oTmpaBKa HCIOJHHTENSIM Yepe3 [PHEMHYIO aJIMMHHCTPAlUM IOCEIEHUS B
COOTBETCTBHH C pe3oironueii ['naBel moceneHusl.

17. PaccMmotpenne obpatesuii rpaxiaH.

1). OOpameHuss MOIyT pacCMaTpPUBATBCS HEMOCPEACTBEHHO B AJMUHUCTPALUM
IIOCEJIEHUS (B TOM YHCJE C BBIE3JIOM Ha MECTO C MPUBJICYEHHEM HEOOXOAUMBIX HOJDKHOCTHBIX
JIMIL, JUIS YCTAHOBJIEHUS (PaKTOB ITO CYLIECTBY) MM MX PACCMOTPEHHE MOXET OBITH IMOPYIEHO
rOCyIJapCTBEHHOMY OpraHy WM KOHKPETHOMY JIOJDKHOCTHOMY JIMITY, JIMOO HampaBlICHBEI Ha
paccMOTPEHHUE B OpPraHbl MECTHOT'O CAaMOYIIPABIICHHUSI B COOTBETCTBUH C UX KOMIIETCHIIHEH.



2). llocrynuBmme B AJIMHHUCTPAIHMIO IIOCENCHHS, rOCyIapCTBEHHBIE OpraHbl,
KOHKPCTHOMY  JOJDKHOCTHOMY JIMIly, OpPIaHbl MECTHOTO CaMOYIIPaBIECHHS IHCHMEHHBIE
OOpalleHust TpaXJaH paccMaTpuBAlOTCS B TedeHwe 30 aHeld co mHS HX pPETUCTpalluy B
AIMUHHCTpalUH TIOCeNeHUs, obpameHus o (AaKTax BO3MOYKHBIX HapymeHu#t B cdepe

MHUTDAIHH PACCMATPUBAIOTCA B TeueHue 20 JHEH CO THS pErrCTPAIN;

3) HOKYMEHTBI, HANpPaBJCHHBIE HA HCIONHEHUE HECKOJBKAM COMCIONHUTENSIM,
HalpaBisioTess B KomusX. Ilpu sToM HEOOXOAMMOE KOJMYECTBO KONMHH JOKYMEHTOB ISt
OTIIPaBKM F'OTOBUTCS CIICIIHAIMCTAMY aJMUHUCTpauu mocejaenns. OTBET 3aIBUTEIIO TOTOBUTCS
OCHOBBIBAsICh Ha MaTepHaax, IPeI0CTaBIEHHBIX HCIIOIHUTEIISIMH.

Ecmun obpamenne moctynmno u3 ¢emeparbHBIX OpPraHoB TOCYNAPCTBEHHON BIacTd M
IOCTaBICHO Ha KOHTponb IlpaBurenscTBomM YensOmHCKOM 06NacTH, IOATOTOBKY OTBETA
OCYINECTBIIACT HCIIOTHUTEIb, YKA3aHHBIA B IIOPYYEHHH IIEPBBIM MM YKa3aHHE MOATOTOBHUTH
OTBET JA€TCAd KOHKPETHOMY McCHomHHuTeNr0. COHUCIIONHHUTENIN, HE IMO3JHEE CEMH IHEH 10
MCTEYEHHS CPOKA MCIIONHEHHUSI TIOPYIEHHS 0043aHbI IPEJICTABUTH B AJIMUHHCTPAIUIO IOCSTECHHUS

BCE HEOOXOMMBIE MaTepHaITB /I 0000IEHHS 1 II0JTOTOBKH OTBETA.

4) ROIBKHOCTHOE JIAII0, KOTOPOMY [OPYYEHO PACCMOTPEHHE OOPALICHHUS:

- olecrevnBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE DACCMOTDPEHHUE
oOpaleHus, B ciiydae HEOOXOIUMOCTH — C YIACTUEM IPAXKIAHNHA, HAIIPABUBIIETO obparreHue;

- 3alpalyBaeT, B TOM YHCIe B 3JIEKTPOHHOH (hopMe, HEOOXOMUMEIE IS PACCMOTPEHUS
00paIleHNst TOKyMEHTHI M MaTepHalbl B IPYTUX TOCYAPCTBEHHBIX OPTaHaX, OPraHax MECTHOTO
CaMOYNPAaBJICHUS ¥ Y UHBIX JOJDKHOCTHBIX JIMII, 32 MCKJIIOUYSHUEM CYIOB, OPTAaHOB JO3HAHUS U
OPraHOB IIPEABAPUTEIILHOIO CIIEICTBHS;

- IPMHMMAET MEepBI, HallpaBJICHHbIE HA BOCCTAHOBIICHNE M 3aIUTy HAPYUICHHBIX [IPAB,
cBOOOJ M 3aKOHHBIX HHTEPECOB IPaXKIAHNHA;

- TOTOBHUT IPOEKT NMHUCBMEHHOI'O OTBETA II0 CYINECTBY IOCTABICHHBIX B OOGpAIICHHH
BOIIPOCOB, 32 HCKIIFOYEHHUEM CITy9acB, yKa3aHHBIX B cT. 10 HacTosmero ITopsaka;

- YBEIOMILICT TPXKAAHUHA O HAIPABJIECHUM €r0 OOpaIeHHs Ha PacCMOTPEHUE B APYroi
TOCYTapPCTBEHHBIH OpraH, OpraHbl MECTHOTO CaMOYIIPABIICHHS MITH HHOMY JOJDKHOCTHOMY JIHILY
B COOTBETCTBHUH C UX KOMIICTEHIIMEH.

5) rocymapcTBeHHBII OpraH, OpraH MECTHOTO CaMOYIPABICHUS HIH TODKHOCTHOE JIHIO
[0 HAaMpaBJICHHOMY B YCTAaHOBJIICHHOM IMOPSIKE 3alpoCy TFOCYAapCTBEHHOrO OpraHa, OpraHa
MECTHOTO CaMOYIPaBICHUs UK JOJDKHOCTHOTO JIMI[A, PACCMATPUBAOIINX 0OpalleHue, 00s3aHbI
B TeueHHel5 nHed npencraBUTh TOKyMEHTHI H MaTepHaibl, HEOOXOIUMBIE IS PACCMOTPEHHS
obpalleHus, 32 HCKITIOYEHNEM JOKYMEHTOB M MaTepUalioB, B KOTOPBIX CONEPXKATCS CBENEHHS,
COCTABJIAIOMME IOCYIAPCTBEHHYIO MM HHYIO OXpaHAeMyIo (enepalbHbIM 3aKOHOM TaiHy, H
ZUI KOTOPBIX YCTaHOBJIEH OCOOBIH MOPSAIOK IPEACTaBICHUS.

6) IOIDKHOCTHOE JIMII0, KOTOPOMY HAIPaBIeHO OOpalleHue, BIpaBe HE PacCMaTPHBaTh
€T0 II0 CYIIECTBY II0 OCHOBaHHUAM, yKa3aHHBIM B II. 10 HacTosiiero mopsxa.

7) ecnu B NHCBMEHHOM OOpAllleHHN HE yKa3aHbl GamMuiIus TpakJaHMHA, HAIPABUBIIETO
obpaiienne, W MOYTOBEIA ajpec, [0 KOTOPOMY JOJDKEH OBITH JaH OTBET, HO B YKA3aHHOM
OOpaIeHny COEPKATCS CBENCHMSI O IOJTOTABIMBAEMOM, COBEPIIAEMOM MM COBEPIICHHOM
IPOTHBOIPABHOM [ESIHUM, & TaKXKe O JIMIE, €ro IOJArOTaBIUBAONIEM, COBEpIIAIONIEM HIIA
COBEpIIMBIIEM, JaHHOE OOpalleHHe IOANEXUT HAIPABICHUIO B TOCYIAPCTBEHHEBIH OpraH B
COOTBETCTBHH C €T0 KOMIIETEHIIHEN;

Ecnu B oOpamieHusX TpaxgaH DIOpUBEIeHBI (GakThl KOPPYIIMM B  OPraHax
VICTIONHUTENBHON BiacTH UYenaOMHCKOM 06JacTH, yKasaHHbIE OOpaIlleHMs HAIpAaBISIOTCS B
CTpyKTypHOE monpasienceuue Ilpasutenscrsa YensaOuHCKOH 00J1aCTH, OCYLIECTBIAIOIIEE
paccMOTpEHUE TaHHBIX BOIIPOCOB.

18. JInuHbI IpUEM IpaXkIaH.




1) KOHCYJIbTaIMH IPaXKIaH O MOPSIKE IIPOBEICHUS JIMYHOTO [IpUeMa B AJIMUHUCTPAIIAH
IIOCEJIEHUS OCYLIECTBIISIET CIENUANNCT AIMUHACTPALINH.

2) KOHCYNbTallUd TpaXKJaH OCYIIECTBISIIOTCS. B IOPSOKE OYEPEIHOCTH IIPH
IPEIBIBICHUN TOKYMEHTA, YAOCTOBEPSAIOIIETO UX JTMYHOCTD, CICIIHMATUCTOM ATMUHHCTPAITIH.
Bpewms oxunanus B ouepenu He Gojee 15 MUHYT;

3) Crhenmanuct AIMUHHCTpAIlMM KOHCYJIBTHPYET 3asBHTENS He Oonee 15 MUHYT,
pa3sbACHSS IOPSAOK pPAaCCMOTPEHHS €ro BOIpoca, OGopMIIsSeT KapTOuKy JIMYHOTO IpHeMa
rpaXJaHWHA Ha OyMa)KHOM HOCHTEJIe, Ha3HauaeT BpeMs U JIeHb pueMa;

4) npoBoaUTCS MPOBEPKA UCTOPUU OOpalleHUH IpaxkIaHuHAa, OCYIIECTBISETCS MOI00pKa
BCEX UMEIOIIUXCS B AJIMUHUCTPAIIH TOCEIEHUS 00palleH A, KaCAIOIIMXCS TAHHOTO 3assBUTEIIS

5) ecnum B oOpamieHHH COIEpXKaTcs BOINPOCHI, pEIIeHHEe KOTOPHIX HE BXOAWUT B
KOMIIETCHIIMIO AJMHUHUCTpAINM IIOCEJIEHUs TpaXkIaHUHY [aeTcsl pa3biICHEHHEe, Kyla eMy
clenyeT oOpaTuThes.

6) JNUYHBIA IpHEM OCYIIECTBISETCS HA OCHOBAHWM TrpaduKka IpHeMa TpaxIaH,
KOTOpBIM cocTaBisieTcsi Ha TOJ H YTBepXZaeTcs | 1aBoi moceyeHws,

7) 3ampochl O JOIOJHWUTENBHBIX IOKYMEHTaX W MaTepuajaX, HEOOXOIWMBIX JUIs
IIPOBEIEHUS JIMYHOTO IIpHEMa, B YCTAHOBJIEHHOM TIOPS/IKE HAIPABISIOTCS B OpPraHbI
TOCYJapCTBEHHOH BJIACTH, OpPraHbl MECTHOTO CaMOYIIPaBIE€HHS I IOJDKHOCTHOMY JIHMIy 3a
HOAMICHIO TOJDKHOCTHOTO JIMIA, KOTOPOe OyIeT IPOBOIUTE JITYHBIN MTPHUEM;

8) Marepuanel k gugHOMYy npueMy [maBel mocenenus: odopmieHHas KapTouka
JUYHOTO TIpYeMa, Ipyrhe MNPHIOXKCHHbIE K OOpalleHHIO JOKYMEHTHI IIEpEelaroTcs IJIaBe
IIOCEJICHUS B JIeHb MTPHeMa IPaXk/IaH;

9) Bo BpeMsl JIMYHOTO IpUEMa KAl IpaXkJaHIHH NMEET BO3MOYKHOCTD M3JIOXKHTH CBOE
obparenue yCTHO TUOO0 B IMICEMEHHOH Gopme;

10) obparmenue rpaxxaaHuHa, epeJaHHOe B XOA€E JINYHOTO IIpHeMa, pacCMaTpUBacTCs B
YCTaHOBIICHHOM HOPSIIKE, KaK MUCHhMEHHOE 00pallleHHE;

11) mo okOHYaHWHU TpUEeMa JODKHOCTHOE JIUIO JOBOJUT IO CBEICHUS 3asBUTENS CBOE
pelnenre Wi HHQOPMHUPYET O TOM, KOMY OyJIeT MOPYUSHO PACCMOTPEHUE U IPUHSATHE MEpP IO
ero oOpaIleHmIo, a TaK e OTKYyJa OH IMOJYYUT OTBET, JIMOO PazbsICHSET: TIe, KEM U B KaKOM
HOPSIKE MOXET OBITh PACCMOTPEHO €ro 00palieHue 0 CyIIeCTBY;

12) B XoJe JUYHOTO MpPHEMa TPXKIAHUHY MOXET OBITh OTKa3aHO B JajbHEHIIEM
paccMOTpeHUH OOpallleHusI, €CJIM eMy paHee OBLI JaH OTBET IO CYIIECTBY IIOCTAaBIECHHBIX B
00paIeHuN BOIIPOCOB;

13) Ecmu w3nokeHHble B yCTHOM oOparieHun (akThl U OOCTOSITENIECTBA  SIBILSIFOTCS
OYCBH/THBIMA ¥ HE TPeOYIOT JONOJHUTEIHHON IIPOBEPKY, OTBET Ha OOpalleHHue MOXET ObITh JaH
YCTHO B XOJI¢ JITYHOT'O IIPHEMA, O YeM JIeJIaeTCsl 3alIUCh B KapTOUKe JIMYHOTO ITPUEMa IPaXKJaHIHA

B ocTanbHBIX CITyJasx JaeTcst MICHMEHHBIA OTBET IO CYIIECTBY [TOCTABICHHBIX BOIIPOCOB;

14) mO/DKHOCTHOE JIMIO, Beayliee JMYHBI IIpUeM, 10 pe3yjibTaTaM pacCMOTPEHHMs
oOpalieHuii rpaskiaH IPUHAMAET PelIeHHe O IOCTAHOBKE 00paIleHus Ha KOHTPOJIb;

15) mocye 3aBeplICHUS JIMIHOTO MPUEMa PETUCTPAIIMOHHBIE KaPTOUKH C PE3OJIOLMIMHU
JIOJDKHOCTHOT'O JIMIIA TepeIatoTes Ha ucrmoHenne. Ha manHoe oOpamieHue gaeTcs MUChMEHHbIN
OTBET IO CYIIECTBY OCTABJICHHBIX B 00paIleHAN BOIIPOCOB.

16) mo wmroramM IpueMa B KapTOUKe JIAYHOIO IpUeMa JENaeTcsi OTMETKAa O pe3yJibrarax
npuema;

17) uwadopmalms O NPUHATHIX Mepax II0 OOpAalleHHIO TpaXJaH Ha JIMYHOM IpHeMe
HaIpaBJLIETCs 3asBUTEITIO 32 IOINKCHIO JODKHOCTHOTO JIMIA, IIPOBOAUBILETO IIPAEM.



Ecimm [OMKHOCTHOE JMIIO JAeT IONOJHHUTENLHOE IIOpydYeHHe, JeNlaeTcsi OTMETKa O
NPOAJIEHAN CpoKa, HO He Oosee yem nHa 30 aHell. Marepuanbl HampaBIBSIIOTCS HCHOJHHUTEIIO,
Anmvunnctpamus PojXIecTBEHCKOTO CENTBCKOTO IOCENCHUsI 00s3aHa YBEIOMHTH TpaXKIaHUHA O
IIPOIUICHUH CPOKA.

19. IlocTanoBka obOpareHuii rpaXxxIal Ha KOHTPOJIE.

1) Ha KOHTPOIH CTaBATCS OOpalleHus rpak[laH, B KOTOPHIX cOOOIIAeTCsl 0 KOHKPETHBIX
HapyILICHUSX UX 3aKOHHBIX IIpaB U HHTEPECOB;

2) KOHTPOJHh OCYUIECTBISIETCS 3a HCIOJHEHUEM IIOpYYEeHHH 10 OOpalleHusM,
noctynuBmmM w3 AnvuHuctpanuu Ilpesunenta Poccuiickoit @enepanuu, u3 anmapara
IIpaButensctBa Poccuiickoit ®enpepanuu, ot xgemytaroB [ocymapcTBenHoit Jlymbl
@Oenepanbaoro CoOpanmust Poccuiickoit ®eneparnuu, [nemyTaToB 3aKOHOAATEIBHOTO
Cobpanus YensgOuHcKko# 00acTH, U3 peJaKIMid CpeACTB MaccoBoil  mH(poOpManuu, ¢
JUYHOTO npueMa ['ybepHaropa YensOuHCKOM oblacTi W €ero 3aMecTUTeNeH,
AIMuHECTpanyy Y BEJILCKOTO MYHHUIIUIIATBHOIO pailoHa;

3) Ha oOpammeHuWsX TpaKAaH, B3ATHIX HA KOHTPOJb, IEpEel] HAIpaBICHUEM HX Ha
paccMoTpeHue TpocTaBisercs mrami «Ha KoHTpoey.

4) KOHTPOJIb 3a COOJIOJCHHEM CPOKOB pacCMOTpEHHs OOpallleHuH TrpaxkaaH
ocymectniser [ 1aBa nmocenexus;

20. ITpomieHne cpoka paccCMOTPEHNS 0OpallleHuii rpaKIaH

1) B WHCKIIOYHTENBHBIX Clydasix, a Takke B Clydae HaIpaBJIeHUsd 3aIrpoca,
IpeIycCMOTpeHHOTO 4. 2 cT. 10 @enepansHoro 3akoHa oT 2 Masg 2006 roga Ne59-@3 «O nopsake
paccMOTpeHust obpalneHuii rpakaan Poceuiickoit @eneparmmy CpoK paccMOTPEHUs 00paIleHus
MOXET OBITh MPOJUIEH, HO He OoJiee ueM Ha 30 nHEH.

2) CpoK paccMOTpeHHs OOpalleHUH, CTOSIMUX Ha KOHTpOJIE B aIMHUHUCTpAIMH
POXIECTBEHCKOIO IIOCENEHHsT IPOMISETCS IyTeM IOATOTOBKH CIyXKEOHOH 3alucKu ¢
000CHOBaHHEM HEOOXOJUMOCTH IMPOJUIEHUS CPOKA U MPEACTABICHHUS €€ JOJDKHOCTHOMY JIHILY,
JaBIIEMy ITOPYyUYECHHUE.

OGparenne TrpaxaaHWHa, [OCTyNHBIIee B AJQMUHHUCTpanuio  PoxpecTBeHCKOro
IIOCEJIEHUS M IIOCTABJIEHHOEC Ha KOHTPOJb, MOXET OBITH CHSTO C KOHTPOJIA TOJBKO TEM
JODKHOCTHBIM JIMIIOM, KOTOPOE AABaJIO MIOPYYEHHE,

3) cpok paccMOTpeHHs oOpalieHHH, crosfmux Ha KoHTpone B IlpaBurenncrBe
YenaOurHckoli 007acTH W WHBIX BBIMIECTOSIIMX OpraHax IIPOJIAETCS IIyT€M HalpaBJICHUS
YBEIOMIICHHS 3a IIOANHUCHIO0 JO/DKHOCTHOIO JIMIlA, JAaBIIEro IOpy4YeHHe. 3asBUTENL B
00sI3aTeTIFHOM IOPSJIKE YBEAOMIISIETCS AJIMUHHCTpALMEH IOCEINEHHMS O IPOJUIEHHHM CpOKa
paccMOTpeHuUs: O0paleHNs ¢ yKa3aHUeM IIPHYUH IPOIJICHHS.

KourponpHoe oOpaleHne CYUTAeTCs HCIOIHEHHBIM TOJIBKO IIOCJIE HAIPaBJICHHUS
HOAMUCAHHOIO [J1aBOif  TOCENeHWs, OTBETa 3asiBUTECII0O W B BBIIECTOANMNE  Oprax
rOCyJapCTBEHHOM BIIACTH.

OGparmenne, Ha KOTOPOE AaeTcs MPOMEKYTOUYHBIA OTBET, C KOHTPOJIA HE CHUMAETCS

21. OdopmieHre 0OTBETOB Ha 00pallleHus Ipa)kKJIiaH.




1) OTBET MOAMUCHIBAETCS TOJKHOCTHBIM JIMIIOM OpraHa MECTHOIO CaMOYIIPaBIICHUS,
KOTOPOMY HAIIPaBIISTIOCH OOpallieHrue Ha paCCMOTPEHHE,

2) OTBETHI B 00JIACTHBIE OPTaHbl TOCYIaPCTBEHHON BJIACTH 00 MCIIOJHEHUM IOPYYCHUIA O
paccMOTpeHuy obpaleHnil rpaxaad noamuceBaeT I'aa nocenenus. IIpoekT oTBeTa, rOTOBUT
OTBETCTBEHHBI! HCIIOIHUTEIID;

3) TeKCT OTBETA JOJDKEH HM3JIaraThbesl 4EeTKO, IOCIEeI0BATENLHO, KPaTKO, HCUSPIBIBAIOLIE
JlaBaTh ITOSICHEHHS Ha BCE MIOCTaBJICHHBIE B TUCHEME BOIIPOCEHI.

[Tpu noaTBepKIeHNH (HaKTOB, U3IOKEHHBIX B Kano0e, B OTBETE CIENYET yKa3aTh, Kakue
MepBI IPUHATHI IO 00PAIEHUIO TPaXKIaHIHA,

4) B oTBeTax Ha ObpaIleHns, MOCTaBICHHBIE Ha KOHTPOIb, JOIDKHO OBITH YKa3aHO, YTO
3a9BUTENL IPOMH(POPMHUPOBAH O Pe3yJIbTaTaX PACCMOTPEHHS €r0 00paIeHuS.

B oTBeTax 1o KOJUIEKTHBHEIM OOpaIEeHUsIM OTBET HaNpaBIIIeTCsS ONHOMY U3 paXkIaH C
IpOCK00# COOOIIUTE O IPHHATOM PEIICHUU IPYTUM 3asBUTEIISAM;

5) K OTBETy NPHJIATAIOTCS NOIMHHUKHE ITOKYMEHTOB, IPHIIOXKEHHBIE K OOpalleHHIO,
eCIIH B HEM COJEPXKHUTCS mpock0a 06 mx Bo3Bpare. Ecii B 00pallieHun He COAEPIKUTCSA MPOchOa
0 BO3Bpare JOKYMEHTOB, OHH OCTAIOTCA B JIEIIE; _

6) MONIMHHHMKA OOpallleHuii Tpa)<JaH B BBHIMIECTOANIME OPraHbl I'OCYIapCTBCHHOM
BJIACTH BO3BpAIIAIOTCS TOJNBKO IIPM HAIMYMH Ha HuX mmramna «[lommexxur BO3BpaTy» HIH
crernnaibHON OTMETKH,

7) ecnu Ha obpalleHne AaeTcsl MPOMEXYTOYHBIH OTBET, TO 3asBUTEIb YBEIOMILIETCS O
IIPOJUIEHUH CPOKA PACCMOTPEHHUS OOpallCHHUS;

8) orBer 3asBuTensM odopmisgercs Ha OlaHKax, YCTAHOBJICHHOW (OPMBI B
COOTBETCTBHHM ¢ MHCTpyKIHEH 10 IeNOoIpOU3BOACTBY B alllapaTe aIMUHHACTPAIMH ITOCEJICHUS
HA OCHOBAHWH IPEJOCTABIEHHOrO [POEKTa OTBETA. B 1eBOM HIDKHEM yIily OTBETa 00sA3aTeIBbHO
YKa3BIBAIOTCS (haMUIIHS MCIIOJHUTENS X HOMEp €ro CIy>keOHoro Tenedona;

9) oTBer ¢ MOAOOPKOI MaTepuasioB (IIPU HEOOXOJUMOCTH) MEPENACTCS TOIDKHOCTHOMY
JIAIy, KOTOpOoe IIPHMHHMMAET pelleHue O JanbHeimeil pabore ¢ oOpamenueM (maercs

ZIOTIOJTHUTENBHOE IIOPYYEHHE WM 00paIeHue CHIMAETCS ¢ KOHTPOJIA);

10) Ha oOpameHus, He SBISIONIMECS 3asBICHMAMM, Kajmobamu, HE COACpIallre
KOHKPETHBIX IpeIJIoKeHnuit wii Tpock0 (B TOM 4HUCIe CTaHAApTHBIC IO3/paBICHHI,
co60JIe3HOBAHNS, IMChMA, IIPHUCIIAHHEBIE TS CBEJCHHS 1 T.JI.), OTBETHI, KaK MPaBHUJIO, HE TAIOTC;

11) oOparenust, CHATBIE ¢ KOHTPOJIA IIOMEIIAIOTCS B apPXUB;
12) moxpGopka MaTepPHAIIOB B apXUBE XPAHATCS B al(paBUTHOM IIOPSIIKE.

22. IlpenocTaBienve CIIPABOYHOH HHd)ODMaHI/II/I 0 X01e pacCMOTPEHU A obpareHuit
rpaXxJaaH.

1) npm paccMOTpeHHH OOpamieHHs TPaKIaHWH WMEeT IIPaBO 3HAKOMUTBCA C
JIOKYMEHTaMH M MaTepHallaMH, KacalOIFMHUCA pAcCMOTPEHMsi OOpalleHus, eClId 3TO He
3aTparuBaeT IpaBa, CBOOOIBI M 3aKOHHBIE MHTEPECHI JPYIWX JIMI[l U €CIHM B yKa3aHHBIX
JOKyMEHTAax M MarepuajaX He COIEpXKarcs CBEIECHHs, COCTABISIOIINE IOCYJapCTBEHHYIO WIIH
UHYIO OXpaHsIeMyIo (eepalbHbIM 3aKOHOM TalHY;

2) mpenocTapienre UHGOPMAIME O XOJE PacCMOTPeHMs OOpAICHHH IpaXkIaH BEIET
CIIENUAIACT AMIHUCTPALIUN;

3) mE@OpMAIMS TPENOCTABISCTCS BO BPEMS YCTHBIX KOHCYJIBTAalMH CHECHUATACTOM
AnvunucTpanuu, 6o 1o TenedoHy;



4) yaopMaIyst IPETOCTABIIAETCS 10 CIETYIOIIM BOIIPOCAM:

- 0 IOCTYIICHUH, JIATE PETHCTPAIEY U PErHCTPAIAOHHOM HOMEPE OOpaIleHHUs.

- 0 HAIpaBJICHAH OOpPAIIEHNs] Ha PACCMOTPEHHE B YIIOJIHOMOYCHHBIN OPra;

- 0 IIPOJJIEHUH CPOKA PACCMOTPEHHS OOpAIICHHU;

- 00 OTKa3e B pacCMOTPEHHHU OOPaICHI,

- 0 pe3yNbTarax pacCMOTPEHHs 00paleHNs;

- HE(OpPMAIHS 0 HOPMATHBHO-IPABOBBIX aKTaX, PEryTUpyIoIuX padory ¢ obpalneHusIMU
Tpa<IaH; paclpelesicHue O0sS3aHHOCTEH MEXIy COTPYIHMKAMM — aJMUHHCTPAI; rpaduxe
npreMa rpaxiad I 1aBoii moceneHus;

6) TIpX IIONy9IEHUH 3aIpoca IO TeaedoHy CHeNUaIACT AXMUHICTPAIAN:

- Ha3BIBACT HAMMEHOBAHME OpraHa, B KOTOPBIH IMO3BOHUII TPAXKIAHNH;

- IpeJICTABIIAETCS. U IpeUTaraeT rpakIaHuHy IPeNCTaBUThCS;

- BBICJIYIIMBAET ¥ YTOYHSIET IIPH HEOOXOIMMOCTH CyTh BOIIPOCA;

- BEXKJIHBO, KOPPEKTHO U JIAKOHUYHO JA€T OTBET II0 CYLIECTBY IMOCTABJICHHBIX BOIIPOCOB;

- IIpA HEBO3MOXHOCTH OTBETUTh HA IIOCTABJICHHBIM BONPOC B MOMEHT oOpareHust
npeiaraerT oGPATHBIIEMYCS C BOIPOCOM IPAXIAHUHY HEPE3BOHUTH B ONPEICNCHHOE BPEM: B
AJIMIHHUCTPAIIIO TOCEICHHUS,

7) Bo Bpems Oecempl ¢ 3asBHTENEM  CIELUATNCT AJMHUHHCTPALUH JNOJDKEH HETKO
IIPOKM3HOCHTB CJI0BA, M30EraTh «IapalieNbHBIX» PA3TOBOPOB C OKPYIKAOIMMH JIFOALMA.

23. ®opMUpOBAHUE MOIO0POK MAaTEPUATIOB 10 0oOpalleHUsIM I'PAXKJIaH U UX XPAaHCHHUC B
apXxuBe.

1) obpamenusi IpaKaaH, OTBETHI U KONHM OTBETOB, JMOKYMEHTEI, CBS3aHHLIE C HX
paccMoTperreM (hOPMUPYIOTCS B JIEJIa U PACIIONAraloTCs B XPOHOJIOTMHECKOM MOPSIKE.

2) chopMEpOBaHHBIE [IeNa MOMEIAIOTCS B CICLMATbHBIC NAKM UL XPAHEHUA B
TEKyIIEM apXuBe, IJIe paclojararoTcs B a1(aBUTHOM MOPSAKE C YIETOM HOMEpa, IPUCBOCHHOIO
BO BpeMs perucTpanuu B xypHaie « OOpalle s IPakKIay;

Ilomyckaercs oopMiIeHHe OTIENBHBIX IANOK II0 HEOAHOKPAaTHBIM o0paIeHusIM,
«IPSMBIM JIHHUSIMY, «BBIE3IHBIM [PHEMaM U JIp.;

3) mom6OPKM JOKYMEHTOB IO OOpAINeHHsM, IIOCTABJICHHBIM Ha KOHTPOID, XpaHsITcs B
OTHebHBIX MANKaX [0 HCTeUeHHs] KOHTPOIBHOTO cpoka. [Tocnie CHATHS ¢ KOHTPOJLT JOKYMEHTRL
TTOMEIIAIOTCS B TEKYIIUHA apXUB; '

4) apXWBHBIE JJOKYMEHTEI XPAHATCS 5 JIET: B apXUBE AJIMUHHCTPAIIH IOCETECHHS.

5) IOKYMEHTHI rpakiaH, oOpallaBIKXCs B aIMHHHCTPAIUIO IIOCCICHUS /Ba 1 bosee
pasa, XpaHsTcs B apXUBE [0 PETUCTPAIOHHOMY HOMEPY OCJIETHEN MTEPETIHCKH.

6) VIcIoTHUTENAM 3aIIpeInaeTcsl H3bIMaTh U3 HEPENUCKA HOKYMEHTRL,

7) Bbigaua Kommii JOKYMEHTOB 10 HAIIPABICHHOMY B yCTAHOBICHHOM MOPS/KE 3ampocy
TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpPaBIICHHA WM JOJDKHOCTHOTO JIMIIA
IPOM3BOUTCS C pa3petenus [1aBpl HOCETCHHUSL.



